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By Chartered Management Institute

Hachette Book Publishing (India) Pvt. Ltd., Gurgaon, India,
2013. Soft cover. Book Condition: New. The experts guide to
how to manage the most important person you are
responsible for: yourself. Here are the checklists compiled by
the CMIs experts on the aspects that are most crucial to your
personal performance as a manager, on such topics as
Starting a new job, Fitting in and getting on, Handling
workplace relationships, Developing your network, Making an
impact, Succeeding as a new manager, Handling the politics,
Testing for personal effectiveness, Personal development
planning, Working out a career plan, Writing your CV,
Managing your time effectively, Handling information -
avoiding overload, Solving problems, Stress management: self
first, Emotional intelligence, Marketing yourself, Managing
(your relationship with) your boss, and Networking. It is all
here, from the basics to the more nuanced and difficult to get
right, and included among the essential checklists are profiles
of leading management thinkers on key topics. Page Extent:

252,
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This book is great. it absolutely was writtern quite properly and beneficial. Its been written in an extremely basic way
and it is merely after i finished reading through this ebook in which basically changed me, affect the way i really
believe.

-- Leopold Schmidt

| actually started out looking at this publication. it was actually writtern really perfectly and useful. Its been written in
an extremely simple way and it is only soon after i finished reading through this pdf by which really modified me,
change the way i really believe.

-- Breanna Kerluke
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Related Books

Environments for Outdoor Play: A Practical Guide to Making Space for Children
(New edition)

SAGE Publications Ltd. Paperback. Book Condition: new. BRAND NEW, Environments for
Outdoor Play: A Practical Guide to Making Space for Children (New edition), Theresa Casey,
'Theresa'sbookisfull of lots of inspiring, practical, 'how to go aboutitideas' coupled with...

Too Old for Motor Racing: A Short Story in Case | Didnt Live Long Enough to
Finish Writing a Longer One

Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x
6.0in.x0.3in.We all have dreams of what we want to do and who we want to become. Many of
useventually decideitistoo late; we have missed...

Learn the Nautical Rules of the Road: An Expert Guide to the COLREGs for All
Yachtsmen and Mariners

Fernhurst Books Limited. Paperback. Book Condition: new. BRAND NEW, Learn the Nautical
Rules of the Road: An Expert Guide to the COLREGs for All Yachtsmen and Mariners, Paul B.
Boissier, Expertinformation foryachtsmen and professional mariners. Thisis the ideal book...

You Wrong for That (Paperback)

Time Warner Trade Publishing, United States, 2006. Paperback. Book Condition: New. Reprint.
168 x 106 mm. Language: English . Brand New Book. After leaving her cheating husband, Rhea
thinksshe llbe alone forever. Then, in walks Davis Hickman, an attractive, sophisticated...

Scalain Depth

Manning Publications. Paperback. Book Condition: New. Paperback. 304 pages. Dimensions:
9.2in. x 7.3in. x 0.8in.Summary Scala in Depth is a unique new book designed to help you
integrate Scala effectively into your development process. By presenting the emerging best
practices and designs...

Silverlight 5 in Action
Manning Publications. Paperback. Book Condition: New. Paperback. 1000 pages. Dimensions:

9.2in. x 7.3in. x 2.0in.Summary A thorough revision of the bestselling Silverlight 4 in Action.
This comprehensive guide teaches Silverlight from the ground up, covering all the new v. 5
featuresin...
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